How to view, export, and print
the "Real-Time Vacancy
Report”. Please follow ALL

steps as needed.
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Pz %J Local intranet i v Hiow -




~ MDCPS Overview - SAP NetWeaver Portal - Windows Internet Explorer

G‘@rv |23' https:/erpportal dadeschools, net i

V| 5 |‘?>£ |'.¢' Google

File Edit Wiew Favaorites Tools  Help

']";E' Favorites |E' MOCRS Orverview - SAP MetWeaver Partal | |

fi- B &

=

] ey -

Page = 3Safety ~ Tools = @v #

Home Backend Landscape | Einployee Self Service

Help I Log off

eRecruiting Human Resources Procurement Finance Reports
Transactions | Reporis
MDCPS Overview | History,
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Help I Log off

Home Backend Landscape Employee Self Service eRecruiting Human Resources Procurement Finance Reports

Transactions | Reporis

MDCPS Overview | History,
M
Hire Anabysis Certification by Subject
-~ eport is U o analyze new hires in the District. i leport is u o provide information on employees’ certifications.
i Report iz used t Iy h the District I Report iz used t ide inf i [ rtificat
Expiring Certificates - Annual Contracts (Site) Position Control List (Site Version)
Expiring Certificat fA | Contracted Instructional -
HD i) p;;;?_lele Tk e T H[] | 0 Provides a list of all eccupied, vacant, cbsolete and over occupied positions by location.
Expiring Certificates - Annual Contracts Position Control Analysis
[] 4 Expiring Certificates of Annual Contracted Instructional [] =4y Report is used to list all positions in a work location, along with as=ociated funding information az well
D o Perzonnel. D 0 as related information of the occupants.
Separation Analvsis Personnel Action Listing
Report is used t I ti from th
HD i) D;?rnici B Ky arialye gmplonee Separafons on he H[] 0 Report i used to analyze employee movements within the district (hiring, termination, transfers, etc)

Real-Time Wacancy Report 7 - Click on "Real-
Provides a reaktime list of all vacant posttions by location Tlme Vacancy
Report"

Workfarce Compostion Analvsis (Dailv)
[:II] 'E]. Report iz used to analyze active employees in the District.

? Certification by Subject (Site \ersion}
H 0o

Report iz used to provide site specific information on
employees’ certifications.
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[menu) |} [ Save As variant... || Back || Exit || Cancel | | System] | | Execute || Get Variant. |
Fosition to |
Cost Center ta |
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Job key | i} E‘
Personnel area 8 - Input "Fund Ctr" information...
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8.1 - The employee
subgroup can be
changed by clicking
in the box and
clicking on the
double-box. A list is
provided to you in
Appendix A
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Warning - Security
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The application's digital signature has been verified. ({’
i i E—1
Do you want to run the application? =
Mame: Query . class
Publisher: SA&F 4G
From: https: [fsapecc, dadeschools. net |14 - Click "Run |
Blways brusk content From this publisher
\
[ Run ] [ Cancel ]
E The digital signature has been validated by 2 trusked source. More Infarmation...
& - !
B [ EIX]
Save In: |[] Desktop - il
] My Documents ] Map [ Budg
5 My Computer 3 Recipes [y carid
5 My Network Places [ Shortcut to ERP Cheat Sheets [ | class
7 Desktop Documents [ Shortcut to Projects for Richard [ ] Copy
] E-mail Attachments ] Shortcut to Samuel Pongnon [ypa1y
] Fed Disk |__°“| ApplicationXtender.Ink |__°“| Leyai
{ Il | IC
File Name: Qpen Positions - 022202010 |
Files of Type: |[All Files -
16 - Click on —>|  Save Cancel
"Save" - MS Excel
will open.

15 - Change the
name of your file if
needed.
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jﬂ 17 - In MS Excel you will be able to
8 |manipulate the columns and print the
g

spreadsheet to your specifications for
budget conferences/school purposes.
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A0
A2
A3
A4
A8
AE
AF
A3
B0
B1
B2
B3
A9

A0
A3
Mo
A7
RO
R1
R2

FT Salary

FT Hourly

PT Hourly

HT Salary

Shared Time
RegTch-3100 post
Surplus Teacher
PT Hourly

Board Member
Superintendent
Board Attorney
Board Aides

Hourly
Intern/Student Workr
FT Salary

PT Hourly

Senior Management
Probationary Hourly
Retiree

Lap-Code - 19861
Lap-Code - 19992
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Appendix A

Employee Subgroups

R2
R3
R4
RS
R6
Vo
v1
A0
A1
A3
A5
A6
A9

AB
AC
AD
oT
Z0
z2
Z3

Lap-Code - 19992
Lap-Code - 19971
Lap-Code - 20091
Lap-Code - 20095
Lap-Code - 20096

VIF Instructional

J1 Visa

FT Salary

PT Salary

PT Hourly

Summer Hourly
Summer Daily

Hourly

Summer Derive Hourly
Summer Salary
InterimTchEncumbered
InterimTchUnencumbrd

Contractor
Chart Schl Instr
Chart Schl Non Instr

10
29
29
29
29

Y74
A2
A3
A4
A8

= A A a N
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PreConversion
FT Hourly

PT Hourly

HT Salary
Shared Time

Created by HR Information Services - DAG



